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GOVERNMENT OF INDIA 
(f)IQfMQ 1ruR 1j'm ~~, ~ 

OFFICE OF THE PRINCIPAL CHIEF COMMISSIONER OF INCOME TAX, 
ODISHA 

~11cR,~~ 
AAYAKAR BHAWAN, RAJASWA VIHAR, 

1fQ3E-751007 BHUBANESWAR - 751007 
Phone No. 0674-2586966 Fax: 0674-2589263; 2589267 

Email Id: bhubancswar.dcit .hq.admin (u;incometax.EQ_\:,jD. 

q rtq ?t/CIRCULAR 

~: ~-~ fctm<r, altft!?IT ~- arr~ ~-I t lR "If{ $I Rl f.l1Rt> t arrun: "If{ 

~<itmt~~1 

Subject: Establishment- Income Tax Department, Odisha region- Filling up 
of vacancies in the grade of Stenographer Grade-Ion deputation 
basis- reg. 

)fUR ~ ~~, aITft!lIT, ~ fcMn<r, :mfi!lTT ~ ~ f."1<;iR! Rsl (I cRT ~ m t ~ ~ 
3lh:: qpr '3 Af1 ~ Ell <-I 'fiT ltCfi ~ ~ <fiT -srRITcf ~ ~, it ~ ~ ~ 1R ~ ~ RmD: ~ ~ (I '1li 1'1 3lR 
SlRlf.l1)Rt> ~ arrun: "If{ ~ ~ ~ ~ m~~: 

The Principal Chief Commissioner of Income Tax, Odisha, proposes to dra w a 
panel of suitable and eligible candidates for filling up the following posts in Income Tax 
Department, Odisha region in the pay scale shown against the post below plus usual 
admissible allowances on deputation basis: 

~ lR 'fiT rrr+f IName of the ill~ /Pay Matrix cRTcfiT~ 
IS.No. post /Number of 

arr~ 9{u1T-1 7~ mq:rm ~ ~ B-!l~ 
~. 

l. 57* 

~~OO, lJ1:f-if ill ~ ~.35400-

CfrT-(I\jjqR!(I) 
112400t~~-6 

Stenographer Grade-I Level-6 as per 7 th CPC 

General Central Service, In the revised pay 

Group-B 
matrix of Rs .35400-

(N on -Gazetted) 
112400 

* aITft!lTT ~ ~ ~ R !lm 1:j7; ftRt><rt ~ ~I 
Vacancies exist at different stations of Odisha region. 

Note: ftfu;?:rT R'1T fct.m ~ <IT CfiRUT ~ q f{El FJ(I cfiT \51T ~ ~ I 
The vacancies are liable to change without notice and without assigning any 
reason . 



• 

2 . ~ m~ ~' , 3IT9~'fi 9~lJh- 1 it TR it ~ :JUft'fF.lFT it m f'f fff P P.f If f'FIli;;r ';f'n r:f -,fr'·r--~ ;r 

3ITlifu' fitl1: \lllir ~', m ~ +,;l fc:l f@ ii ~ ~. ~: 

In thi s context. the a ppli cations in th e prescribed prororm a through proper 
ch annel a re invited [rom the candidates [or th e post of s tenogra ph e r Ora cle I, who 
possess the fo llowing criteria: 

2.1 ~~~31~3IT~<.fiT~URUTmqriT~1 

(i) ~ ~ <n fcrm<r ~ ~ 3ITUR en: 111~r ~ URUT m crrit; <n 

(ii) m~(25500-81100~)<nB11Cf)~f~m~-4~<m~cft~W t.'1T<:r1 

Officers holding the post of Stenographer under the Central Governmen t: 

(i) Holding analogous post on regular ba sis in the paren t cadre or 

departmen t; or 

(ii) With ten years ' regular service in Pay Level-4 in the Pay Matrix (Rs . 25500-

81100) or equivalent. 

2.2 ~ 9;ruft ~ ~ ~ "IT ~ cfiT mur qftr; ~~, ~f8f.l'jfu en: ~?fl An ~ 
m ?fl1:fft ~ ~I ~ )f'fiR, 54 f8 f.1'jfu en: 3lR crr?r 01ffu ~ ~ ~ ~ An: ~ 
m~1:fft~~1 
The departmental officers in the feeder category who are in the direct line of 

promotion shall not be eligible for consideration for appointment on deputation. 

Similarly, the deputationists shall not be eligible for consideration for 

appointment by promotion. 

2.3 54 f8 f.l'jRt. cfiT 3fCfW, ~ ~ <n fcf;tft 3l"<l' ~ ~ ~ .~ i1 ~ ~ ~ fitm 3l"<l' 

'Q.CRf-~ ~ IT{ 54 f8 f.1'jfu cft 3fCffu ~~ ~, (11 ~ 1 r~ d: cfT.:r Cflf i1 ~ ~ ~I 
The period of deputation including the period of deputation in another ex-cadre 
post held immediately preceding this appointment in the same or some other 
organization shall ordinarily not exceed three years. 

2.4 ~Frif.1 1Rt, ~ ~ ~ ~ ~ 31T<J-mm ~ m'H rn cft 3ffim ~ ~ ~ ~ n 
mucr. ;iff iriT I 
The maximum age-limit [or appointment by d epu tation shall be not 

exceeding fifty-six years as on the closing date of rece ipt of a ppl icC\ t ions . 

3. Cf.) ~ pr@l it *~~ ~ -I ?fl ~ ~ ~ 3ffuctiTfT ~l 'n- I7rl' ~ il~ ~ \IT'5l' Clm 
~ r , I 

(1j) ~1.(Cf,T R 'iTI1T if J-~ '1-llJrr+7 ~'7{ -II t. 71'1T if ~r srfiT<.f>r7T rrn-r ~iS"?- l" r,T-=l if, Cl,T(lTI 'Tl-:;r ;:rtf ~: I 



(a) Officials working as Stenographer Gr. -I in the Incom e Tax Department are not 

eligible to be appointed on 'Deputation '. 

(b) Officials working as Stenographer Gr.-II in the Income Tax Department are n ot 

eligible on account of being in the feeder cadre. 

4. S!Fcl~1Rf; 1:R, ~ S!Fcl~1Rf; eft ~ l(lCIT ~ l(T'ffihr~, ~ fcf;~, ~ ~ 
3lh:q~FpM-rw:1'~~ 5~, 1994 ~iflI4Ti;14 m-q-rn:f{§<rT 2/29/91-PTI.(m-lI) iffrt~ 
~ 3lh: ~ 17 ¥, 2010 ~ ifl14Ti;14 ~ ~ AB-6/8/2009-P1T.(m-ll) ~ ~~i1fu<f fcf;<n 

<m~1 
While on deputation, the official shall be governed by the normal terms of 

deputation, as laid down in the Ministry of Personnel, Public Grievances and 

Pension OM No . 2/29 /91-Estt.(Pay-II), dated 5 th January, 1994 and as amended 

vide OM No. AB-6/8/2009-Estt.(Pay-II) dated 17th June, 2010. 

5. ~ :::sA[, ~ q I <..1' 'fiT P'II '1 i Cl '(ol/~~ ~ f.f<n:if ~ ~TTfUCr ~I 
Selected Candidates' transfer /posting will be governed by the prevailing rules . 

6. ~ fcfim m \3 A[, ~q 1'( q?r flllOi I r4 Cl : 3f1RT ~ crrcrn ~ eft ~ ~ ~ ~I 
Any candidate selected will ordinarily not be allowed to withdraw his/her name. 

7. ~ ifl4'i11 t) iT frtmftcr ~ ~1~4 Cli ~ 3lh: ~ eft ~rif ~ m ~ 3th: ~ W-rnt ~ eft 
\iff ~~, ~ ~ ~ m~"411 ir -sr'UH~ ~~, ~~n ah-, ~ ~, ~ 
~, ~~-751007 ~ iflI41i;1<:j q?r ~ \iff ~ ~I ~ q?f ~-D: if ~ 'TC!; ~ it ~ 
m-m if ~ fcf;<rr \JfRT ~ I ('FT<rT ~ ~CSlfll~C: www.incometaxindia.gov.inir ~-D: 
~ ~ 1:::S'1 <:,;i~ cR-)1 

Applications of the willing employees who fulfill the prescribed requisite 
qualifications and conditions of eligibility and whose services can be spared may 
be forwarded through proper channel to the office of the Principal Chief 
Commissioner of Income Tax, Odisha region , Aayakar Bhawan, Raj aswa Vihar, 
Bhubaneswar-75l007. Application is to be submitted in duplicate , in the format 

given in Annexure-A. 
(Please download the proforma Annexure - A from the departmental website: 
www.i.:QQ-Lm e1.<lxindia_.gov.in). 



8. ~ n- if, m~ ~ 5 CfT'iT eft rrm3llT/mfhT31rr eft T-fC1lTm ~A' T-f<nr eft 'Jff'fr Tff~ 1 7~~ , " 

m t<n-rr ~ "fAT ~ fir, ~ ~ if, fW~Tqi cf.Ti ~/~!i II A 1 1 riF f. cr.P~ ifurr 

<IT ~~ ~ ~ * ~ 5 <:fliT if, ~ cNt ;;irGr/q;sr <ts <rtf i'11TT<rr 1m t l 
Attested photocopies of the ACRs/ APARs for the last 5 years sh ould be enclosed 
alon g with the application . It m ay also be noted th at no vi gil ance / d isciplina ry 
proceedings should be pending or contempla ted again s t the offi cial con cerned 
and n o minor / m aj or pen alty have been imposed during th e last 5 years. 

9. ~ n-~ ~ if ~ ~ ~ if, 60 R1T if, ~ ~ ~ if ~ ~ 

~I ~ ~/fct'm'TTt<:fef ~ <SII41slci ~ m '1l1<:f <Pn ~ Rf;7n ~ fct; 

3n-~ if, fctcn:uT f1 , 4 I rq \1 * ~ ~ ~m ~ ~ ~ ctiT TJ" A ~ I 

Application should reach this office within 60 days of the publicati on of the 

advertisem ent in the employment News . While forwardin g the bio-data by the 

respective Head of Office / Department, it may be ensured that the particulars of 

the candidates are verified and certified and they fulfill th e eligibility criteria . 

10. ~ <IT fiAT ~ lJTt<:fl1 if, <IT ~ ~-~/~f\1I~"1'i if, fiAT <IT frtuffur ~ if, ~-c;m:r 
~ crri1 fcf;ID m ~ 1:p" ~ ~ fif;<rr ~I 
Any application received incomplete or not through proper channel or vvith out 
the requisite certificates/ documents or received after the stipulated da te will n ot 
be considered. 

11. l1Q tf&Tl1 ~ if, ~ ~ ~ fcI1<rr \lfT\1T ~ I 
This is issued with the approval of the competent auth ori ty. 

~/Encl: ~ ~ Proforma Application (Annexure-A) 

~/~ 
(sfrfct!?OO 3lf{. ~. / Sreevisakh R.K.) 
~ ~ ~ (<:fmPffi) (lj.)();f!?TT. q BCr.) 

Jt. Commissioner of Income Tax (In-situ) (Hqrs.) (Admn. & Vig) 
~9.CI1: /Bhubaneswar 



1:flUf. )f."'I.3IT . 3IT.lf~.1 III - 151/2025-26/ 
~, ~CR, 08 $ , 2025 
F.No. Pr.CCIT /Estt/III - 151 / 2025-26 / 
Dated, Bhubaneswar, the 08th April, 2025 . 

SlRlRlfq ~/Copy forwarded to: 

1. ~ ~ if; ro ~/fct'm'TI/AII ministries/ Departments of Government of India . 

2. ro)fmrr ~ ~ ~ IAII the Pro Chief Commissioner of Income Tax. 

3. ro ~ ~ CflI<1Y~41 if; ~I/AII the Heads of central Government offices. 

4. ~ ~cilf1I'tic www.incometaxindia .gov.in / official website www.incometaxindia .gov.in . 

(sfTFcf!)ffi9 3lfT. ~. / Sreevisakh R.K.) 

~ ~ ~ (~mpwr) (lJ.)()1!(IT. Cf ~.) 
Jt. Commissioner of Income Tax (In-si tu) (Hqrs.) (Admn. & Vig) 

~m/Bhubaneswar 
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ANNEXURE-A 

बायोडाटा ᮧोफामाᭅ 
CURRICULUM VITAE PROFORMA 

 

 

1. पद के िलए आवेदन 
     Post applied for: 
 Photograph 
2. नाम (᭭प᳥ अᭃरᲂ मᱶ) 
     Name (In Block letters): 
 
3. डाक पता (᭭प᳥ अᭃरᲂ मᱶ) 
     Postal Address (In Block letters) 
 
4. ई-मले और मोबाइल नं. 
     E-mail and Mobile No. 
 
5. ज᭠म ितिथ 
     Date of Birth: 
 
6. रोजगार का िववरण 
     Details of Employment: 
 

A पदनाम एव ंवतेनमान  
Designation with Pay Scale 

 

B मूल िवभाग मᱶ कायᭅभार ᮕहण करने कᳱ ितिथ  
Date of Joining in Parent Department 

 

C सेवािनवृिᱫ कᳱ ितिथ  
Date of Retirement 

 

D 

मूल िवभाग/मंᮢालय/सगंठन का नाम तथा पता  
Name of the Parent 
Department/Ministry/Organization along 
with Address 

 

E ᮰ेणी (यूआर/ओबीसी/एससी/एसटी/पीएच) 
Category (UR/OBC/SC/ST/PH) 

 

F 

िनयिमत आधार पर वतᭅमान ᮕेड वेतन/᭭तर मᱶ ᮧवेश कᳱ 
ितिथ  
Date of Entry into present Grade Pay/Level 
on regular basis 
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G कायाᭅलय का टेलीफोन नंबर और ई-मेल आईडी  
Office Telephone Number & E-mail ID 

 

H 

 

वतᭅमान रोजगार कᳱ ᮧकृित अथाᭅत तदथᭅ या अ᭭थायी या 
अधᭅ-᭭थायी या ᭭थायी  
Nature of Present employment i.e. Adhoc or 
Temporary or Quasi-Permanent or 
Permanent 

 

 

I अितᳯरᲦ जानकारी, यᳰद कोई हो, िजसका उ᭨लेख आप पद 
के िलए अपनी उपयुᲦता के समथᭅन मᱶ करना चाहते ह।ᱹ 
(इसमᱶ अ᭠य बातᲂ के अलावा ) 
(i) अितᳯरᲦ शैᭃिणक योयता  
(ii) ᳞ावसाियक ᮧिशᭃण और  
(iii) पᳯरपᮢ/िव᭄ापन मᱶ िनधाᭅᳯरत कायᭅ अनुभव के संबधं मᱶ 
जानकारी दी जा सकती ह)ै। यᳰद ᭭थान अपयाᭅ᳙ ह ैतो अलग 
से शीट संलᲨ करᱶ। 
Additional information, if any which you 
would like to mention in support of your 
suitability for the post. 
(This among other things may provide 
information with regard to 
 (i) additional academic qualification 
(ii) Professional training and  
(iii) work experience over and prescribed in 
the Circular/Advertisement). Enclose a 
Separate Sheet if the Space is insufficient. 

 

 

7. शैᭃिणक योयता  
    Education Qualification: 
 

िडᮕी/िड᭡लोमा/ᮧमाणपᮢ  
Degree/Diploma/Certificate 

बोडᭅ/सं᭭था/िव᳡िव᳒ालय का नाम  
Name of the 

Board/Institution/University 

उᱫीणᭅ होने 
का वषᭅ/ 
Year of 
Passing 

िवषय 
Subject(s) 

    

    

    

 

मᱹने ᳯरिᲦ पᳯरपᮢ/िव᭄ापन को ᭟यानपूवᭅक पढ़ िलया ह ैऔर मᱹ अ᭒छी तरह जानती/जानता ᱠ ंᳰक मेरे ᳇ारा ᮧ᭭ततु 

द᭭तावजेᲂ ᳇ारा समᳶथᭅत ᮧोफामाᭅ का भी पद के िलए चयन के समय चयन सिमित ᳇ारा म᭨ूयांकन ᳰकया जाएगा। 
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I have carefully gone through the vacancy circular/advertisement and I am well 

aware that the proforma duly supported by documents submitted by me will also be 

assessed by the Selection Committee at the time of selection for the post. 

 

 

अ᭤यथᱮ का ह᭭ताᭃर एवं नाम 
Signature & Name of the candidate 

 
 

˕ान/Place: 

िदनांक/Date: 

 

ᮧमािणत ᳰकया जाता ह ैᳰक ऊपर ᳰदए गए िववरण सही ह।ᱹ 
Certified that the particulars given above are correct. 

 

 

 

 (कायाᭅलय ᮧमुख के ह᭭ताᭃर एवं महुर) 

(Signature of Head of Office with Stamp) 
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